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Labour Cost — an Element of Cost
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®® 8060z OB BB® (Recording Labour Cost)

Q® 88O ¢t Omn B8O, Dmn SO ww @ 881 ewded® BEETE @IDHBIED
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&go@w (HR Dept.), B @¢elme®s3md (Production Dept.), ©(c® B8e® e¢ilbme®sind
(Planning Dept.), =0 ©ilbmn BEe® ecsilbme®s3md (Time Keeping Dept.), 10 glnem
©csme®53m0 (Work Study Dept.), 8801wwden @¢eilime®s3nd (Costing Dept.) & amd od.
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9D BuE® @12decd D @08 2 e O emeb.
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- Bege 8gac Dibmn

08 e@d®a (Pay — Roll/ Wage Sheet)
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eEdmusied D19 005 05D Wedm ©82 Hul® eBdmusied D198 Bunmc ees
eCA®®8E. dim@ImedE e®ns eewni DO wlvermonm WE DD Bagmirnd. (Application
Software) 19 eGame wwe B8O 8gac DoRe arSers’, 88 gownsd (Personnel Department/
HR Department) &z &m0 do 88380 20 AR BOCEHND »NYTT BE G YEB So@wn.
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&02aScs (Specimen)
D198 eGdx¢s (Pay Roll)

a8 B8®

a3e3z

RS
EPF (8%)
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D03 s6md/ s8> (Pay- Sheet / Pay —slip)

@80m@0 88 @l O(9e (Net salary/ Take home salary) @2 @m0 G0 @¢m 80 @ R OB
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91983 59O [Pay Sheet] — Specimen
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1) O gsweme (Method Study)

2) D ©® (Work Measurement)
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Clock Card

No :

Name:

Out

In

Out

Hrs

—

Th

F

S

Su

Clock Card
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eecHm © 6HmmE 58 (Daily and Weekly Time Sheets)
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Time sheet NO : ......ccccccceeeereccenennne

Employee Name: ..ioiiriceecneccnenesnecennnenns Clockcode @ ereereeenees
Dept I e
Date D eereessesseessessesssessseseesnesssasnans Week NO. @ e
Job No. Start Time | Finish Time Qty Checker Hrs Rate Extension
Analysis
Direct
Indirect
Foreman's Signature s e
Date: ...cccoeeuernns Total
Time Sheet
NBie 80Dt 576 (Job Card / Job Sheet)
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Job Card
Department :......ccceveennee JObNO :.cocereeeeceaeens
Date :..ccivcrccnicnnnne Operation NO  : .....ccccceevvicnnnens
Time started :......cccceeueueee.
Time allowance : .........ccceceveeenenneee Time finished : .......ccccovueuunee.
Hrs. on the job : ......cccccaeuueunneee.
Description of job Hours Rate Cost
Employee NO  :.cceeeeeveinn Certified by
Signature .,
Job Card

@ Ded) HIAD (Piece Work Tricket / Operation Card)
e®n 18 DOBO acg 0. 8 OO 1YY evd® O @ BEDH mEH: DEE et wenn
Beed) »18 5®irenns’ 0 gBemds § o8 g®rerns’ ©0ns’ mOoRe @y e®® gumaSo
00D emel. »ES e0d® moped Bwcd® g BECHBE By BO&h. 8 D@
DB ol gumaBu e @853 @E8ns »J a.

18 O e

ouwdied 5@
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&0e353 e@dEID

g

S22

@203 oS -

O OB o3 :
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Bescd gBess »e @%IT @b DI0® @D IR
@3 B s (0¢.) (o718
OBt e 5o s
OTARO o N
209D : HOIYDED B3’ BE WIS eNORD evd® ¢ emned.
8 00 ReBfd
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Operator's Name

Operation Card

Total Batch Quantity

ClockNo i StartTime = .
PayweekNo = .viveiceieennne StopTime = e
DEs 8 cocoomomonuooomomoom

Part No Work order No .,

Operatio : Special instructions  :.....ccoeeereeeveennnne
Quantity No. Rejected Good Rate Value Remarks
Produced Production (Rs.)

Inspector : Operative:

Foreman: Date

NOTE: PRODUCTION CAN NOT BE CLAIMED WITHOUT A PROPERLY SIGNED CARD.

Operation Card / Piece Work Ticket

&8s E 58 (Idle Time Records)
8Os CeERmens AEIBIB0 8edO, iy GuiddBn DO, cuect e AR BI®O
8cDO, B¢Bo 838 I8 oy B 0kBdnes’io HBwmoes’ 8300 eed. 0®(B o
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BOEs / 88 DIRE 37 GiemEd Omds 86016S.
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e¥nd 2R 8O o513 57320 §o 8801
80 ¢330 O b (01
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8801 BEDIB e

a8 c 8829
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Idle Time Card

Employee's Name 3 Date
Time Sheet No : Department
Reason Time Total Rate per Total Cost
From To Hrs. Hr. (Rs.)

Signature of Employee :...coovvvievvcennenee
Foreman's signature  :....cocoveivveeveiennns

Cost officer R

Idle time card
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