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msßjeh uQ,sldx. - Y%u msßjeh  
Labour Cost – an Element of Cost  
 
ksIamdokh lrk NdKav fyda fiajd tallhl ^msßjeh tallhl& msßjeh ;=< wvx.= ;j;a jeo.;a 
fldgila jkafka Y%u msßjehhs¡  
 
 
 
 
 
 
 
 
 
 
 
 
 

Wod( 
 iDcq yd jl% Y%uh i`oyd f.jk uQ,sl jegqma 

 w;sf¾l §ukd 
 w;sld, jegqma 

 m%ido f.ùï 
 w¾:idOl yd Ndrldr odhl uqo,a 

msßjeh tallhl uq`: ksIamdok msßjefhka ie,lsh hq;= m%;sY;hla Y%u msßjeh u`.ska ksfhdackh 
jk ksid;a" Y%ufha ld¾hlaIu;dj jeä lsÍu ;=,ska ksIamdokfha m%udKh jeälr .; yels w;r 
ta ;=,ska tallhl msßjeh wju l< yelsfõ¡ tf,iu Y%ufha M,odhs;dj jeä lsÍu ;=,ska 
ksmojk NdKavj, .=K;ajho by< oeñh yel¡ tfyhska Y%u msßjeh md,kh hkak wdh;khla 
tys l<ukdlrejkaf.ka wfmalaId lrk m%Odk ld¾hh Ndrhls¡  
 
fiajd kshqla;sfha yd f.ùï l%u j, kj m%jK;d  (Latest Trends in Employment) 
 

i. fndfyda lafIa;%hka ;=, —lE,s f.ùï l%uh˜ (Piece rate system) m%p,s; ùu¡  

ii. ta ta wdh;kj,g wdfõksl jq tlsfklg fjkia Èß §ukd l%u y`ÿkajd §u¡  
iii. lE,s l%uhg f.ùï l< o ld, l%uhg f.ùï l< o fndfyda wdh;k úiska Èß §ukd l%u 

y`ÿkajd §u¡  
iv. wdh;kfha ,dNfhka fldgila fiajlhdg ,nd§u wksjd¾h wx.hla njg m;aj ;sîu¡  
v. ldka;d fiajd kshqla;sh by< hdu¡  

vi. mq¾K ld,Sk yd w¾O ld,Sk (Full time and Part time) f,i fiajd kshqla;sh fn§ ;sîu¡  
vii. /lshd iqrlaIs;Ndjh wju ùu¡ (Less job security) 

viii. iajhx /lshdj,g fm<öu¡  
ix. by< fiajl msßjegqu ^fiajlhka wdh;kh yerhdu& 
x. Just – In – Time l%uh Y%uh i`oydo fhdod .ekSu¡ ^ta ta ld¾hhka i`oyd wjYH wjia:dj,§ 

fiajlhka msáka ñ,§ .ekSu fyj;a ‘Out Sourcing’ 

xi. iq`:;r iaÓr fiajlhka m%udKhlska yd nyq;r wkshï yd fldka;%d;a;= moku u; jq 
fiajlhka m%udKhlska fiajl uvq,a, iukaú; ùu¡  

Y%uh (Labour) hkq  
 

hï NdKavhla fyda fiajdjla ksIamdokh lsÍug" hï fiajlfhl= ork ldhsl fyda udkisl 
m%h;akh" Y%uh f,i ie,fla¡ (the effort made by an employee to produce an item or service) 

  

 Y%u msßjeh (Labour Cost) hkq 
 

by; mßÈ hï NdKavhla fyda fiajdjla ksIamdokh lsÍu i`oyd hï fiajlfhl= ork m%h;akh 
fjkqfjka fiajd fhdaclhd úiska Tyqg$ wehg lrk iDcq fyda jl% f.ùu Y%u msßjeh kï fõ¡
  

 

mßÉfþoh 4   
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Y%uh i|yd f.ùfï l%u [Remuneration Methods] 
 

Y%uh i|yd f.ùfï m%dfhda.sl jQ l%u rdYshls' tu ish`:u l%u fldgia ;=kla hgf;a j¾. flf¾' 
 

i'  ld, moku  ^Time based systems) 

 ii'  lE,s moku ^Piece rate systems) 

 iii'  m%ido §ukd 
 

(i) ld,h mokï lr.;a f.ùfï l%u (Time – based Remuneration Methods) 
 

fuys§ fiajlhdg f.ùï lrkqfha" Tyq jev l, ld,h ^meh .Kk fyda Èk .Kk 
mokï lrf.khs' fuu l%ufha§" Tyq$weh idudkHfhka jev l< hq;= ld,h blaujd jev 
l, úg ta i|yd w;sld, f.ùula (over time Payment) lrhs' fuys§ fiajlhdg f.ùu 
lrkqfha ld,h mokï lrf.k jqjo Tyq úiska l, ksIamdokh ms<sn|j fkdi,ld 
yeÍula isÿ fkdfõ' fuu ld,h ;=< § fiajlhdf.a jev ms<ssn|j iqmÍlaIKhla isÿ jk 
fyhska" Tyqg lrk f.ùu yqfolau meñKsu u; lrk f.ùula f,i ie<lsh fkdyel' 
(Workers  are Paid for Actually working and not merely attending)  
 

 

 

fyda 

 

 
 

 
 

ld, moku hgf;a fhdod .kakd wkqmd;slhka folls'  
 a)'  iuld, wkqmd;slh (Flat rate) 

b)' wê Èk wkqmd;slh (High day rate) 

  

a)'  iuld, wkqmd;slh (Flat rate) 

fuysoS fiajlhd jevl, ld,h i`oyd tl`. jQ iudk wkqmd;slhlska f.ùï 
flf¾' tkï fiajlhd jev l, ld,h" tu tl`. jQ jegqma wkqmd;slfhka .=K 
lsÍfuka" jegqm ;SrKh flf¾' fuu jegqma wkqmd;slh" mehlg" Èklg" i;shlg 
wd§ jYfhka úh yel'  

 

b)' wê Èk wkqmd;slh (High day rate) 

fuu l%uh ;=< Èß §ukdjlao we;=<;a fõ' tkï" ksIamdok iïnkaOfhka hï 
b,lalhla kshu flfrk w;r tu b,lalh blaujk fiajlhdg" iuld, 
wkqmd;slhg jvd jeä wkqmd;slhlg f.ùu isÿ fõ' fuu.ska" jeä ksIamdokhla 
i|yd fiajlhd Èßu;a ùula isÿ fõ'  

 

ld, moku u; f.ùfï jdis 

 ksIamdokfha m%udKhg jvd .=K;ajh jeo.;ajk úgl fhda.H l%uhls'  

 ksIamdokh l< m%udKh uekSu i|yd wmyiq jk úgl fhda.H;u l%uhhs'  

 .Kkh lsÍu myiq fõ' 

 myiqfjka f;areï.; yels l%uhls' 

 jegqma mßmd,kh myiq lrhs' 

 jD;a;Sh iñ;s wdÈh iu. lÓld lr .ekSfï§ meyeÈ,s mokula ùu' 

 jHdmdrfha iEu wxYhla i|yd u tlfia Ndú;d l, yel'  

   fiajlhdf.a bmhSu        jev l, meh .Kk      mehlg f.ùu 

   fiajlhdf.a bmhSu        jev l, Èk .Kk      Èklg f.ùu 
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ld, mokï u; f.ùfï wjdis 

 fiajlhd ms<sn| ksrka;r wëlaIKhla wjYH ùu ksid by< wëlaIK msßjeh' 

 ish`:u fiajlhkag iudkj f.ùu ksid" ld¾hlaIu fiajlhska yg widOdrKhla 
ùu' 

 fiajlhka" jev uQ,slhkaf.ka Wmfoia ,efnk ;=re n,d isàu' 

 ksIamdokfha .=Kd;aul nj by< jqjo" m%udKd;aulj wvq ùu' 

 fiajlhskaf.a Wmßu ld¾hlaIu;dj jHdmdrhg fkd,eîu' 

 fiajlhka kslrefka isàug fm<öu' 

 jev l< ld,h jd¾;d lr.ekSu i|yd jQ by< mßmd,k úhoï oeÍu' 
 

 

(ii) lE,s moku u; f.ùfï l%u (Piece rate system) 
 

fuys§ fiajlhd l< ksIamdokh u; Tyqg f.ùï lrhs'  
 
 

  
  

 fuys§ Ndú;d lrk l%uhka folls'  
a) iDcq lE,s jegqma l%uh [Straight Piece rate] 

b) fjkia jk lE,s jegqma l%uh [Differential Piece rate] 

 

a) iDcq lE,s jegqma l%uh  [Straight Piece rate] 

fiajlhd ksmojk  iEu tallhla i|ydu" tlu wkqmd;slhlska f.ùï lsÍu 
fuys§ isÿ fõ' 

 
 

 
 

b) fjkia jk lE,s jegqma l%uh (Differential Piece rate) 

fuys§ hï ksYaÑ; ld, iSudjla i|yd ksIamdok b,lalhla ,nd fok w;r" tu 
b,lalh blaujd ksIamdokh l< fiajlhkag" w;sf¾l ksIamdokh i|yd by< 
wkqmd;slhla hgf;a f.ùï flf¾' b,lalhg <`.d fkdjk fiajlhka i|yd 
idudkH wkqmd;slhla hgf;a f.ùï flf¾' 

 
lE,s  moku u; f.ùfï jdis 

 .=K;ajhg jvd ksIamdokfha m%udKh jeo.;a jk úgl fhda.H fõ'  

 fiajl ld¾hlaIu;djh by< uÜgul mj;ajd .; yel' 

 Wmfoia ,efnk ;=re n,d fkdisg" Wmfoia ,nd f.k ksIamdokh i|yd fm<fò' 

 .Kkh lsÍu myiq fõ' 

 myiqfjka f;areï.ekSug yels l%uhls' 

 wëlaIKh wju ksid mßmd,k úhoï wju fõ' 

 ld¾hlaIu fiajlhkag w;sf¾l bmhSula l< yels ùu 

 WmlrK wdÈh m%fõYfuka mßyrKh lsÍu' 
 
 
 

fiajlhdg f.ùu  ksmo jQ tall .Kk     tl tallhlg f.ùu 

uq`: bmhSu   ksmo jQ tall .Kk   tallhlg f.ùu 
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lE,s moku u; f.ùfï wjdis 

 m%udKhg jvd .=K;ajh jeo.;a jk ksIamdokhka i|yd fhda.H fkdfõ' 

 ksIamdokh ueksh yels wjia:dj,§ muKla fhdod .; yels l%uhls' 

 fiajlhka i|yd iaÒr bmhSula fkdue;s fyhska jD;a;Sh ix.ï úreoaO ùu' 

 fiajl iqNidOkh wju uÜgul mej;Su' tkï fiajlhd hdka;%SlrKh lrk 
l%uhls' 

 mqyqKq jk fiajlhka i|yd wjisodhl l%uhla ùu' 

 fiajlhd yd jev uQ,sl tl;=j jxpd l< yels l%uhls' 

 jHdmdrfha iEu wxYhla i|ydu fhdod .; yels l%uhla fkdfõ' 
 Wod( .sKqï wxYh$ msßia wxYh 

 
 wju iy;sl l< jegqm [Guaranteed Minimum Wage] 
 

fuh lE,s moku u; f.ùï lsÍfï l%uhg wod, ixl<amhls' lE,s$ tall  m%udKhg 
wkqj jegqma ,nk fiajlfhl=g" hï fya;=jla ksid m%udKj;a bmehSula lsÍug fkdyels 
jQfha kï" tjeks wjodkulska fiajlhd ksoyia lsÍug fuh fhdod .efka' tkï lE,s 
mokï u; f.ùu isÿ jqj;a" hï ksYaÑ; ld,hla i|yd ^Èkla" i;shla ''''' wd§& wju 
f.ùula fuys§ iy;sl flf¾' Tyqf.a lE,s bmhSu fuu wju f.ùug jvd wvq kï" Tyqg 
f.jkqfha tu wju iy;sl l< jegqmhs'  

 

 

WodyrK ( 01 

 

ABC ksIamdok iud.u" ;u fiajlhkag lE,s moku u; f.ùï lrhs' tla tallhla i|yd 
lrk f.ùu remsh,a 10 ls' idudkHfhka fiajlfhl= Èklg tall 20 la ksmojk w;r 
iud.u i;shla i|yd remsh,a 600 l wju jegqmla iy;sl lr we;' hï ksYaÑ; 
fiajlfhl=f.a i;shl ksIamdokh tall 40 la muKla jQfha kï wod, i;sh i|yd 
iud.u Tyqg lrk f.ùu .Kkh lrkak' ^i;shla i|yd Èk myla f,i f.k& 

 
ms<s;=r ( 

 

          re' 

 fiajlfhl=f.a i;shl idudkH bmhSu ^20  5  10&   1000   

 wod, fiajlhdf.a lE,s bmhSu  ^40  10&  400  
  

 wju iy;sl l< jegqm      600 
 Tyqf.a i;shl lE,s bmhSu" wju iy;sl l< jegqmg jvd wvq fyhska Tyqg f.jkqfha 
 wju iy;sl l< jegqm jk remsh,a 600' 
 
(iii) m%ido §ukd $ Èß §ukd l%u [Bonus/ Incentive Schemes] 

 
m%ido §ukd $ Èß §ukd l%uhl uQ,sl wruqK jQfha" ld, moku u; jegqma ,nk 
ld¾hlaIu fiajlhska i|yd" ld, mokï u.ska isÿjk wjdish wju lrñka w;sf¾l 
f.ùula lsÍuhs' tkï ld, moku u; f.ùï lrk fiajlhskaf.a ld¾hlaIu;djh jeä 
ÈhqKq lsÍuhs' kuq;a lE,s l%uhg idudkH f.ùï l< o" m%ido §ukd l%uh wod, 
lr.kakd wjia:d we;' 
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fyd| m%ido §ukd l%uhl ,laIK 
i. m%ido §ukd f.ùfï moku meyeÈ,s iy myiqfjka f;areï .; yels úh hq;=hs' 

ii. m%ido §ukd l%uhg wod< b,lal meyeÈ,sj ks¾jpkh lr ;sîu yd tajd <`.d 
lr.; yels tajd ùu' 

iii. fiajlhdg fukau" fiajd fhdaclhdgo idOdrK ùu' 
iv. m%ido §ukdj bmhQ ú.iu f.ùu' 
v. m%ido §ukd l%uhg iïnkaO ish`: fokdf.au tl`.;dj' 

vi. ksIamdokh lrk NdKavj, .=K;ajh wdrlaId ùu' 
vii. l<ukdlrKfha wd;aóh ,laIK ^Subjective ) u; ;SrKh fkdjkakla ùu' 

viii. fiajlhdf.a fodaIhla fkdjk fya;=jla u; isÿjk ld¾hlaIu;djfha wvq ùu 
^ksujqfï wvqùu& i|yd fjka lsÍula l< hq;=ùu' 

 

úúO m%ido §ukd l%u [Incentive Schemes] 
 

1. wê Èk wkqmd;sl l%uh (High Day rate System) 

2. ;ks mqoa., m%ido §ukd l%u (Individual Bonus Schemes) 

3. lKavdhï m%ido §ukd l%u (Group Incentive Schemes) 

4. ,dN fnod §fï l%u (Profits Sharing Schemes) 

5. fldgia ,nd §fï l%u (Schemes Involving Shares) 

6. tl;= l< w.h u; mokï jQ Èß.ekaùfï l%u (Value added incentivce Schemes) 

1. wê Èk wkqmd;sl l%uh (High Day rate System) 
   
  by; úia;r lr we;'  
 

2. ;ks mqoa., m%ido §ukd l%u (Individual Bonus Schemes) 
 
fï hgf;a ksYaÑ; ld¾hhka i|yd ta ta fiajlhdg kshñ; ld,hla ,nd fok 
w;r" tu ld,hg jvd wvq ld,hlska ksulf,a kï" wod< fiajlhdg tu b;sß 
l< ld,h i|yd §ukdjla ysñ fõ' fuf,i lrk f.ùï j, m%Odk wruqK 
jkafka ksIamdokh jeä lsÍuhs' fï hgf;a m%ido §ukd .Kkh lrk l%u 03 ls' 

 

I. ye,ais l%uh (Halsey Method) 

II. ye,ais fõh¾ l%uh (Halsey weir Method) 

III. frdajka l%uh (Rowan Method) 

 
 

WodyrK ( 02 

 

iSñ; XYZ iud.u tys fiajlhkag jev lrk mehla i|yd re' 10 ne.ska ld, moku u; 
f.ùu lrhs' hï ksYaÑ; ld¾hhla i|yd hï fiajlfhl=g ,nd ÿka ld,h meh 20 ls' 
tu fiajlhd ;u kshñ; ld¾hh meh 16 la ;=< § ksu lf<a kï Tyqg ysñ jk m%ido 
§ukdj .Kkh lrkak' 
 

ld¾hh i|yd bv ÿka ld,h   meh 20 
 ld¾hh i|yd .;a ld,h   meh 16 

 b;sß l< ld,h   meh 04 

 b;sß l< ld,fha jákdlu  [ 4 10 /-]  re'  40  

idïm%odhsl l%u fõ' 
±kg Ndú;fha ke;' 



 

67 
Upul Abeysooriya [B.Sc. (B. Admin), FCA, FCMA] 

 
 

fuu b;sß l< ld,fha jákdlu ^benefit of the time saved& ysñ úh hq;af;a ldgo@ 
fiajlhdgo@ fiajd fhdaclhdgo@ hkak B<`. .eg`:j fõ' fiajlhd fuf,i ld¾hlaIu 
jQfha Tyqf.a lemùfuka yd fiajd fhdaclhdf.ao odhl;ajfhka hk moku u; fuu 
b;sß l< ld,fha m%;s,dNh fofokd w;ru fn§ hd hq;= nj idudkH ms<s.ekSuhs'  

 

I. ye,ais l%uh (Halsey Method) 
 

fuu b;sß l< ld,fha  m%;s,dNh $ jákdlu" fiajlhd yd fiajd fhdaclhd 
w;r iu iuj fn§ hd hq;= nj fuu l%ufhka fhdackd flf¾' tkï " 

 
 

 
 

WodyrK ( 
by; ksoiqfka 

m%ido §ukdj       [ meh 04 10  50 ]                20 

ld, jegqm       [meh 16  10]             160 

 uq¿ bmhSu ^meh 16 l ld,hla i|yd&   180 

 

II'     ye,ais fõh¾ l%uh (Halsey weir Method) 
 

fiajlhd b;sßl< ld,fha jákdlfuka 30 la fiajlhdgo b;sß 70 fiajd 
fhdaclhdgo ysñ úh hq;= nj fuu l%ufhka fhdackd lrhs' ^fiajlhdf.a 
ld¾hlaIu;djhg jeä odhl;ajhla fiajd fhdaclhdf.ka we;s nj fuys § we;s 
;¾lhhs&' tkï" 
 
 
 
 

WodyrK (  
by; ksoiqfka 

m%ido §ukdj ^meh 04  10  30&       12 

ld, jegqm ^meh 16  10&          160 

 uq¿ bmhsu  ^meh 16 la i|yd muKs&          172 
 

III. frdajka l%uh (Rowan Method) 
 

fuu l%uh u.ska fhdackd lrkqfha" b;sß l< ld,fha jákdlfuka" ÿka ld,hg 
.;a ld,h wkqmd;hla fiajlhdg ysñ úh hq;=hs' tkï  
 

 

 
 

WodyrK ( 
by; ksoiqfka  

m%ido §ukdj  







 104

20

16
     32 

ld,  jegqm  ^meh 16  10&      160 

 uq`: bmhSu ^meh 16 l ld,hla i|yd&   192 

fiajlhdf.a m%ido §ukdj  b;sß l, ld,h    mehl jegqm   50    

fiajlhdf.a m%ido §ukdj    b;sß l, ld,h   mehl jegqm  30 

fiajlhdf.a  m%ido §ukdj  .;a ld,h    b;sß l< ld,h   mehl jegqm 
      ÿka ld,h 
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WodyrK ( 03 
 

iSñ; —Lanka Intimate˜ iud.u fiajlhskag m%ido §ukd l%uhla l%shd;aul lrhs' idudkH 
f.ùï lE,s jev moku u; i;s m;d .Kkh lrk w;r" wju f.ùula o iy;sl 
flf¾' m%ido §ukd i;shlg b;sß l< ld,h mokï lrf.k .Kkh lrhs' my; 
i|yka jkafka iud.fï fiajlhka ;sfofkl=f.a i;shla i|yd  jQ ksIamdok 
m%udKhkah'  

 

  fiajlhd    i;shl ksIamdokh ^tall& 
         A       150 
      B       235 
          C       300 

  idudkH jev lrk i;sh  - meh 8  Èk 5 
  iy;sl l< jegqm   - mehlg re' 50 
  tallhlg kshñ; $ m%ñ; ld,h - úkdä  10 
  tallhlg lE,s wkqj f.ùu  - re' 10 
  m%ido §ukdj    - b;sß l< ld,fhka 2$3 wkqmd;hg   
 

ta ta  fiajlhdf.a i;shl bmhSu  yd f.ùu .Kkh lrkak' 
 
 

ms<s;=r ( 

                                                                                                                             
fiajlhd - A" 
 

bv Èh yels ld,h 






 

60

10150
         meh 25  

  .;a ld,h      meh 40 

  b;sß l< ld,h     ke; 

   m%ido §ukd ysñ fkdfõ' 
 
 
  bmhSu       re' 

  lE,s  jegqm      ^150 10&    1500 

  ^&  m%ido §ukd        - 

   i;shl uq`: bmhSu     1500 

  wju iy;sl  l< jegqm  [5040]   2000 
 

bmhSu" wju iy;sl l< jegqmg jvd wvq ksid Tyqg lrk f.ùu jkafka wju 
iy;sl l< jegqm jk re' 2000' 
 
fiajlhd - B 

bv Èh yels ld,h 






 

60

10235
       meh 39'17 

.;a ld,h         meh  40 

b;sß l< ld,h      ke; 

 m%ido §ukd ysñ fkdfõ' 
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bmhSu 

lE,s jegqm   ^235 10&     2350 

^& m%ido §ukd     - 

i;shl uq`: bmhSu     2350 

wju  iy;sl l< jegqm    2000  
 
bmhSu" wju iy;sl l< jegqmg jvd jeä ksid" Tyqg lrk f.ùu jkafka  
re'2350  
 
fiajlhd - C, 

bv Èh yels ld,h 






 

60

10300
        meh 50 

.;a ld,h      meh 40 

b;sß l< ld,h     meh 10 

 m%ido §ukd ysñ  fõ' 
 
bmhSu         re' 

lE,s jegqm  ^300 10&    3000 

^& m%ido §ukd ^meh 10 50 2$3&     333 

 i;shl uq`: bmhSu     3333 
 

wju iy;sl  l< jegqm      2000 
 

 Tyqg lrk f.ùu jkafka remsh,a  3333' 
 
 

3.  lKavdhï m%ido §ukd l%u [Group Incentive Schemes] 
 

we;eï jHdmdr ksIamdokfha iajNdjh wkqj" ;ks mqoa., m%ido §ukd l%u fjkqjg 
lKavdhï m%ido §ukd l%u y÷kajd foa' fujeks l%uhla fhda.H jk wjia:d i|yd 
my; i|yka ksoiqka oelaúh yelsh'  

 

I. ksIamdokh" lKavdhul iyNd.S;ajfhka isÿjk úgl  

II. tla wjika ksIamdokhla i|yd ish`:u lghq;= taldnoaO l< hq;= úgl 

III. ;ks ;ks mqoa.,hkaf.a ld¾hhM, we.hSu m%dfhda.slj fkdyels fyda 
wmyiq wjia:djl§ 

 
lKavdhï m%ido §ukd l%u j, jdis 

 lKavdhu ;=< iajhx md,khla isÿjk ksid mßmd,kh myiq ùu 

 lKavdhula f,i jev lsÍfï Wkkaÿj we;s lsÍug yels ùu 

 ksIamdokhg fl<skau iïnkaO fkdjk fiajlhkao" lKavdhu ;=<g 
we;=,a ùu ksid ish¨u fiajlhkag idOdrKhla bgq ùu' 

 jegqma úIu;djka Wmßu jYfhka wvq lr .; yels ùu 
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 lKavdhu ;=< ks;ru idlÉPd ud¾.fhka ld¾hhka ixúOdkh ùu ksid 
jvd;a kuHYS,S ùu 

 mqoa.,sl .egqï $ u; jdo wju ùu 
 

lKavdhï m%ido §ukd l%u j, wjdis 

 olaI $ ld¾hlaIu fiajlhka fkdi;=gg m;aùu 

 ta ta mqoa.,hdf.a olaI;djhka ms<sn|j iDcq we.hSula fkdue;s ùu 

 wolaI $ wld¾hlaIu mqoa.,hkago iudk jrm%ido ysñ ùu 

 lKavdhu ;=< m%ido §ukdj fndod .ekSu ms<sn| .eg`: mek ke.Su 
 

4.  ,dN fnod §fï m%ido §ukd l%u (Profit Sharing Schemes) 
 

fï hgf;a" iud.fï jd¾Isl ,dNfhka hï m%udKhla" fiajlhkag fnod foa' ta ta 
fiajlhdg ,efnk m%ido §ukdj Tyqf.a ;k;=r" jegqma ;,h yd fiajd ld,h u; 
;SrKh fõ'  

 
fuu l%ufha jdis 

 ,dNhla we;s úgl§ muKla iud.ug m%ido f.ùug isÿ ùu' 

 ksIamdokhg iïnkaO fkdjk fiajlhkago m%ido §ukd ysñ ùu' 
 

fuu l%ufha wjdis 

 m%ido §ukdj j¾Ihlg tla jrla muKla ysñ ùu' 

 ,dN wef;d;a muKla m%ido ,eîu' 

 fiajlhkaf.a md,kfhka f;dr fya;= ksid Tjqkag m%ido wysñ ùu' 
 

5.  m%ido f,i iud.fï fldgia ,nd §u (Schemes Involving  Shares) 
 

fuu l%uh hgf;a iud.fï fiajlhkag wkd.;fha ;SrKh lrk ,o Èkhl" 
;SrKh lrk ,o ñ,lg fldgia ñ,§ .ekSfï wjia:djla ysñ fõ' fuh Y%S 
,xldj ;=< t;rï m%dfhda.slj Ndú;d jk l%uhla fkdfõ'  

 

6.  tl;= l< w.h u; Èß.ekaùfï l%u (Value added Incentive Schemes) 

fuh t;rï m%p,s; l%uhla fkdfõ' fï hgf;a isÿ jkafka iud.fï tl;= l< 
w.fhka fldgila" m%ido f,i fiajlhkag ,nd §uhs' 

 
 

 

 

  flfia kuq;a j¾;udkfha Ndú; jk m%ido §ukd l%u" ta ta wdh;khg wdfõksl 
  fõ'  
 
 
 
 
 
 
 

tl;= l, w.h     úl=Kqï jákdlu        neyeßka ñ,§ .kakd ,o NdKav yd 
             fiajd j, msßjeh 
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WodyrK ( 04 
 

,xldmq;% mervhsia mS t,a iS (Lankaputhra PLC) ;ks NdKavhla ksIamdokh lrhs' tys 
ksIaamdok wxYh" Y%ñlhka 10 fofkl=f.ka hqla; jk w;r" iEu fiajlfhl=u i;shlg 
meh 40 la fiajh lrhs' tla tallhla i|yd kshñ; jQ $ m%ñ; ld,h meh 2 la jk w;r 
w;sld, jev lsÍu isÿ fkdfõ' fiajlhkag mehlg lrk f.ùu re' 50 ls' j¾;udkfha§ 
fiajlhka w;am;a lrf.k we;s ld¾hCIu;d $ M,odhs;d wkqmd;h 80] ls'  

 
ksIamdokfha§ we;s je,elaúh fkdyels ndOdjka ksid" iEu fiajlfhl=u i;shlg meh 4 
la ne.ska kslrefka isà' iud.u ksmojk uq¿ tall m%udKhu úl=Kd .; yels w;r 
úl=Kk iEu tallhlskau re' 200 la jQ uqo,a ,dNhla Wmhhs' ^tkï ish¿u úhoï 
wvqlsÍfuka miq" kuq;a Y%u msßjeh wvq lsÍug fmr&  
 
iud.u kj m%ido §ukd l%uhla fiajlhka i|yd y÷kajd §ug ie,iqï lr we;s w;r" 
tu.ska fiajlfhl=g mehlg re' 60 ne.ska f.ùug fhdackd lr we;s w;r kslrefka 
isák ld,h tla fiajlfhl=g meh 2 la olajd wvq fõ' tfiau ld¾hCIu;d $ M,odhs;d 
wkqmd;h 90] olajd by, hk nj wfmaCId flf¾'  
 
msßjeh yd m%;s,dN u;" by; fhdað; kj m%ido §ukd l%ufha iqÿiq nj w.h lrkak' 
 
ms<s;=r ( 

 
 

j¾;udk ;;ajh (  
meñKSfï f,aLkh wkqj meh ^10 x 40&   } meh 400 
jevl< meh     ^10 x 36&  } meh 360 

 80] uÜgfï§ ksmojk tall =  
100

80

2

360
   } tall 144  

 
 re' 

 Y%u msßjeh wvqlsÍug fmr uqo,a ,dNh ^144 x 200& } 28"800 
 ^-& Y%u msßjeh ^50 x 400&    } 20"000 

 Y=oaO ,dNh      }  8"800 
 Èß §ukd l%uh y÷kajd§fuka miq ( 
 
 jevl< meh  ^10 x 38&     } meh 380 

 90] § ksmojk tall  } 
100

90

2

380
    } tall 171 

 
 re' 

 Y%u msßjeh wvqlsÍug fmr uqo,a ,dNh ^171 x 200& } 34"200  
 ^-& Y%u msßjeh ^60 x 400&    } 24"000 
 Y=oaO ,dNh      } 10"200 
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ms<s;=re idrdxYh 

 
 fmr miq Y=oaO jeä ùu 
fiajlhkaf.a bmhSu $ Y%u msßjeh 20"000 24"000 4"000 
iud.fï ,dNh 8"800 10"200 1"400 

 
Y%u msßjefhys jeäùu 20] ls' ^4"000 $ 20"000 x 100& ta wkqj i;shl ,dNh re' 1"400 lska 
jeäù we;' tkï kj Èß §ukd $ m%ido §ukd l%uh u.ska fiajlhkag fukau iud.ug 
o m%;s,dN w;aù we;' tfyhska fhdað; l%uh l%shd;aul lsÍu ks¾foaY flf¾'  
 

 by;ska i|yka l< m%Odk m%ido §ukd l%u yereKq fldg we;eï wdh;k fjkia 
 iajrEmfha m%ido §ukd l%u o yÿkajd fohs'  
 
 Wod ( 

iud.u kv;a;= lrk jdyk ,nd §u" m%jdyk myiqlï" iud.fï ksIamdok hï ksYaÑ; 
m%udKhla fkdñ,fha fyda iykodhS ñ,g ,nd §u" iykodhS ñ,g fyda fkdñ,fha 
wdydr ,nd §u" Ôú; rlaIK jdßl f.ùu" úfYaI úY%du §ukd" Èjd iqrel=ï uOHia:dk 
mj;ajdf.k hdu wd§' 

 

w;sld, §ukd (Over time Payments) 
 
fuh m%ido §ukdjla fkdfõ' hï fiajlfhl=" kshñ; ld,hg wu;rj jev lrk ld,h i|yd 
f.jk w;sf¾l f.ùu fõ' fuu ld,h" fiajlhdf.a idudkH ld,hg wu;rj ksid" ta i|yd 
idudkH jegqma f¾ghg jvd jeä f¾ghla hgf;a f.ùï l< hq;= fõ'  
 
WodyrK ( 

 idudkH mehlg re' 10 la kï" 
  w;sld, mehlg re' 15 ne.skao" 

 úfYaI ksjdvq Èkhl kï re' 20 ne.skao wd§' 
 
Y%u msßjeh jd¾;d lsÍu (Recording Labour Cost) 

 
Y%u msßjeh o;a; tl;= lsÍu" jd¾;d lsÍu iy Y%u msßjeh fiùfï ld¾hhkays wdh;khl 
fomd¾;fïka;= yd l<ukdlrK lKavdhï lSmhla kshef,a' WodyrK f,i" fiajd uKav, 
wxYh (HR Dept.), ksIamdok fomd¾;fïka;=j (Production Dept.), ie,iqï lsÍfï fomd¾;fïka;=j 
(Planning Dept.), ld, jd¾;d lsÍfï fomd¾;fïka;=j (Time Keeping Dept.), jev wOHhk 
fomd¾;fïka;=j (Work Study Dept.), msßjehlrK fomd¾;fïka;=j (Costing Dept.) ta w;r fõ' 
 
fiajlhkag f.ùï lsÍu i|yd l=uk l%uh Ndú;d l<o" fndfyda iud.ï meñKSfï jd¾;d 
;nd.efka' m%ido §ukd l%uhla l%shd;aul fõ kï" by; jd¾;d j,g wu;rj fufyhqï ms<sn|" 
ksujqï ms<sn|" úl=Kqï ms<sn| yd m%ido §ukd j,g iïnkaO moku i|yd wod< jd¾;d ;nd.; 
hq;=h' 
 
jegqma ilia lsÍug" Èß §ukd ilia lsÍug fukau Y%u msßjeh ms<sn| f;dr;=re ,nd.ekSug o 
fuu jd¾;d WmldÍ fõ' j¾;udkfha§ fï i|yd úúO bf,lafg%dksl l%u Ndú; fõ' WodyrK 
f,i mß.Kl" ialEkska l%u" nd¾fldaâia Ndú;h jeks' l%uh l=ula jqj;a wruqfKys fjkila 
we;s fkdfõ' 
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by; ish¨u wdldrfha jd¾;d fldgia 2 la hgf;a j¾. flf¾' 
- meñKSu ms<sn| jd¾;d 
- ksujqï ms<sn| jd¾;d 

 
 

jegqma f,aLkh (Pay – Roll/ Wage Sheet) 
 
hï lsis ld, iSudjla i|yd ^fndfyda úg udihl ld,hla i|yd& wdh;kfha tla tla 
fiajlhkaf.a jegqm fjka fjkaj oelafjk mßÈ ish`:u fiajlhkaf.a jegqma úia;r we;=<;a 
f,aLkhhs' j¾;udkfha§ fuh fndfyda úg mß.Kl.; l< Ndú; uDÿldx.hls' (Application 

Software) jegqma f,aLkh ilia lsÍu ms<sn| j.lSu we;af;a" msßia wxYhg (Personnel Department/ 

HR Department) jk w;r th mÍlaId lr n,d ksjerÈ;dj ;yjqre l< hq;af;a uQ,H wxYhhs' 
(Finance Department)  

 

wdlD;sh (Specimen) 

   jegqma f,aLkh (Pay Roll) 

f
i
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l

 w
xl

h
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wvq lsÍï 
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jegqma f,aLkhla ^Pay Roll& ilia lsÍfï jeo.;alu 

I. fiajlhkaf.a jegqma ms<sn| úia;rd;aul f;dr;=re" wjYH wjia:d j,§ myiqfjka ,nd.; 
yelsùu' 

II. hï lsis ld,mßÉfþohla i|yd uq`: jegqma msßjeh fidhd .; yelsùu' 
III. .sKqïlrKfha§ uQ,sl ,shú,a,la f,i Ndú;d l< yels ùu' 
IV. ú.Kkh i|yd Ndú;d l< yels uQ,sl idlaIshla ùu' 
V. jegqma m;%sld ilia lsÍu i|yd Ndú;d l< yels ùu' 

VI. jegqma ms<sn| ndysr md¾Yajhkag f;dr;=re ,nd §u'  
^Wod ( foaYSh wdodhï fomd¾;fïka;=j" nexl= wd§& 

VII. fiajlhd jegqma ,nd .;a njg idlaIshla ùu' ^Acknowledgement& 
 
 
jegqma m;%sldj$ mäm;   (Pay- Sheet / Pay – slip)   
 
fiajlhdg ysñ Y=oaO jegqm (Net salary/  Take home salary) Tyq w;g ,nd fok úg fyda nexl= .; 
lsÍfuka miqj" tu Y=oaO jegqm .Kkh l< wdldrh ms<sn|j oelafjk l=vd ;=Kavqjla fyda 
m;%sldjla fiajlhdg ,nd foa' th — jegqma m;%sldj˜ fyj;a mä m; f,i ie,fla'  
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jegqma m;%sldj [Pay Sheet] – Specimen 

 
uQ,H .sKqïlrKfha§ Y%u msßjeh .sKqï .; lrk wdldrh 
 
1'  újD; jk .sKqï 

 jegqma .sKqu ^úhoï .sKquls& 

 fõ;k .sKqu ^úhoï .sKquls& 

 f.úh hq;= jegqma $ fõ;k .sKqu ^j.lSï .sKquls& 

 fiajl w¾: idOl ( EPF ) 12 .sKqu ^úhoï .sKquls& 

 f.úh hq;= w¾: idOl ( EPF ) 20 .sKqu ^j.lSï .sKquls& 

 fiajl Ndrldr odhl uqo,a  ( ETF ) 3 .sKqu ^úhoï .sKquls& 

 f.úh hq;=  Ndrldr odhl uqo,a  .sKqu ^j.lSï .sKquls& 

 jegqma w;a;sldrï .sKqu ^j;alï .sKquls& 

 wh lr.;a fiajl Kh jßl ^j.lSï .sKquls& 

 jD;a;Sh iñ;s odhl uqo,a ^j.lSï .sKquls& 

 W' ú' f.' nÿ .sKqu ^j.lSï .sKquls& 
 
 
2' oaú;aj igyka 

I. o< jegqm 
 jegqma .sKqu     yr 

  fõ;k .sKqu     yr 
  f.úh hq;= jegqma $ fõ;k .sKqu  ner 
 

II. EPF  8% ^fiajlhdf.a jegqfmka wvq lrk& 
 f.úh hq;= jegqma $ fõ;k .sKqu  yr 
  f.úh hq;= EPF  .sKqu    ner 

                                                                       ABC   iud.u         wxYh  '''''''''''''''''''''' 
2009  ''''''''''''''''''''''''''' udifha  jegqma m;%sldj 

fiajlhdf.a wxlh     
fiajlhdf.a ku     
uQ,sl jegqm     
§ukd     
taldnoaO jegqm     
w;sld, §ukd     
o, jegqm     
   fiajl w¾: idOl       
   jegqma w;a;sldrï      
   fiajl Kh     
   jD;a;Sh iñ;s odhl uqo,a     
   Wmhk úg f.ùï nÿ     
   fjk;a     
uq`: wvq lsÍï     
Y=oaO jegqm     
fiajl w¾: idOl i|yd wdh;kfha odhlh     
fiajl Ndrldr i|yd wdh;kfha odhlh     

 

wvq lsÍï 
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III. EPF  12% ^fiajdfhdaclf.a odhl;ajh& 
 EPF 12 %      .sKqu    yr 
  f.úh hq;=  EPF   .sKqu    ner 
 

IV. fiajl Ndrldr wruqo,a odhl;ajh 3% 

 ETF  3%  .sKqu     yr 
        f.úh hq;=  ETF  .sKqu    ner 
 

V. jegqm w;a;sldrï - ,nd fok úg 
 jegqma w;a;sldrï .sKqu   yr 
  uqo,a $ nexl=      ner 
 

VI. jegqma w;a;sldrï - fiajlhdf.a jegqfmka wvq lr wh lr.kakd úg 
 f.úh hq;= jegqma $ fõ;k .sKqu   yr 
  jegqma w;a;sldrï .sKqu   ner 

 

VII. fiajlhd ndysr nexl= j,ska ,nd .;a Kh jdßl jegqfmka wvq lr .kakd úg  
 f.úh hq;= jegqma $ fõ;k .sKqu  yr 
  f.úh hq;= nexl= Kh jdßl .sKqu  ner 
 

VIII. jD;a;Sh iñ;s odhl uqo,a  ^ jegqfmka wvq lr .;a& 
 f.úh hq;= jegqma $ fõ;k .sKqu  yr 
  iñ;s odhl uqo,a .sKqu   ner 

IX. jegqfmka wvq lr.;a  W' ú' f.' nÿ 
 f.úh hq;= jegqma $ fõ;k .sKqu  yr 
  f.úh hq;= W' ú' f.' nÿ .sKqu  ner 
 

X. EPF fiajl yd fiajd fhdacl odhl uqo,a wod, wêldßhg fma%IKh lrk úg  
 f.úh hq;=  EPF .sKqu     yr 
  uqo,a $ nexl=      ner 
 

XI. ETF   3% fm%aIKh lrk úg 
 f.úh hq;= ETF  .sKqu     yr 
  uqo,a $ nexl=      ner 
 

 

XII. fiajlhdf.a jegqfmka wvq lr.;a nexl= Kh jdßl Tyqf.a wod< nexl=jg 
fma%IKh lrk úg 

 f.úh hq;= nexl= Kh jdßl .sKqu  yr 
  uqo,a$ nexl=     ner 
 

XIII. wvq lr.;a    W' ú' f.' nÿ " nÿ wêldßhg fm%aIKh lrk úg 
 f.úh hq;= W' ú' f.' nÿ .sKqu  yr 
  uqo,a $ nexl=     ner 
 

XIV. Y=oaO jegqm fiajlhdg f.ùu$ nexl=jg fm%aIKh lsÍu 
 f.úh hq;= jegqma $ fõ;k .skqu   yr 
  uqo,a $ nexl=      ner 
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msßjeh .sKqïlrKfha§ Y%u msßjeh .sKqï.; lrk wdldrh 
 
fuys§ ta i|yd m%Odk jYfhka —jegqma $ fõ;k md,k .sKqu˜ Ndú; flf¾' 
 
(i) ld,h i|yd uq¿ jegqma $ fõ;k 

jegqma $ fõ;k md,k .sKqu   yr 
 WmÑ; jegqma     ner  
 

(ii) Rcq jegqma ksIamdokhg wh lsÍu 
flÍf.k hk jev md,k .sKqu  yr 
 jegqma $ fõ;k md,k .sKqu   ner 
  

(iii) jl% jegqma ksIamdokhg wh lsÍu 
fmdÿld¾h msßjeh md,k .sKqu  yr 
 jegqma $ fõ;k md,k .sKqu   ner   

 

 

Y%u msrsjegqu [Labour Turnover] hkq @ 
 
 
 
 
 

 

 

 
 
tkï" 
 

hï ksYaÑ; ld, m¾Éfþohla ;=< § ^fndfyda úg j¾Ihla& wdh;kh yer .sh fiajl ixLHdj" 
tu wdh;kfha iïmQ¾K fiajl ixLHdfõ m%;sY;hla f,i oelajqj fyd;a" th —Y%u msßjegqï 
wkqmd;h˜ f,i ie,fla'  
 
Y%u msßjegqu i|yd n,mdk fya;=  

 m%udKj;a  jev m%udKhla fkd;sîu' 

 n,dfmdfrd;a;= lvùu ^jegqma" w;sld," myiqlï wdÈ& 

 /lshdfõ Wiia ùug wjia:d fkdue;sùu' 

 mqyqKqj uÈlu yd úúO;ajhla fkdue;sùu' 

 whym;a jev ;;ajhka 

 whym;a l<uKdlrKh 

 úY%du .ekSu$ bj;aùu 

 újdyh 

 ñhhdu$ wikSmùu$wk;=re j,g ,laùu 

 m%foaYh$rg yer hdu 
 

by;ska i`oyka l< we;eï fya;= j,lajd.; yels jk w;r we;eï fya;= j,lajd .; fkdyel'  
by< Y%u msßjegqï wkqmd;hla mej;Su" wdh;khg úhoïldÍ fõ'  

fiajlhka wdh;kh yer hdu fiajl msrsjegqu fyj;a Y%u msßjegqu f,i y÷kajhs' fuh 
idudkHfhka uek olajkqfha m%;sY;hla f,ihs' 
  

 
        j¾Ihla ;=< § fiajh yer .sh  ixLHdj 

Y%u msrsjegqï wkqmd;h               100 
    j¾Ih ;=< fiajh l, idudkH fiajl ixLHdj 
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by< Y%u msßjegqu ksid we;sjk úhoï 

 kj n|jd .ekSï iy ia:dk .; lsÍï úhoï ^Wod ( m%pdrl oekaùï" iïuqL mÍlaIK& 

 kj fiajlhka mqyqKq lsÍfï úhoï 

 kj fiajlhka ksid ksIamdokh wvq ùu$ wm;h jeä ùu$ WmlrKj,g ydks$ wk;=re 
wêl ùu' 
 

jev wOHhkh (Work Study) 

ksIamdokhla yd iïnkaOjk hka;% iQ;% øjH" Y%uh yd wfkl=;a iïm;a jvd;a M,odhS yd 
ld¾hlaIu f,i fhdod .ekSu i|yd jQ Ys,amSh l%uhls fuh'  
 
fuys fldgia folls'  
1) l%u wOHhkh (Method Study) 

2) jev  uekSu (Work Measurement) 

1) l%u wOHhkh (Method Study) 

fuys§ isÿ jkafka ksIamdokh i|yd oekg Ndú;d lrk l%u úYaf,aIKh lrñka 
úia;rd;aulj wOHkh lrhs' tkï j¾;udk l%u f,aLk.; lsÍu" tajd m%Yia; l%u oehs 
fidhd ne,Su' kj l%u fhdackd lsÍu"  mj;sk l%u yd fhdað; l%u wdÈh iei£u fuys§ 
isÿ fõ'  

 
2) jev uekSu ( Work Measurement) 

fuh ld, uekSu ^Time measurement& f,igo y÷kajhs' hïlsis ld¾hhla i|yd ksYaÑ; 
jev ;;ajhla hgf;a hï iqÿiqlï ,;a fiajlhl= .kq ,nk ld,h uekSu fuys§ isÿfõ'  

 

fydard m;%h (Time Card / Clock Card)  
ld, l%uh hgf;a jegqma f.jk wdh;khl" fiajlhd jevl< ld,h ksYaph lr .ekSu i|yd 
Ndú;d lrk ;j;a l%uhls fuh' fuu.ska o fiajlhd meñKs yd msgjq fõ,dj jd¾;d flf¾' 
w;S;fha§ fuh idudkH ldâm;la jq w;r" bka miq fuh Trf,daiqjla iúl< hka;%hla fõ' 
ldkaoï ;Srejla iys; ldâm;la (Card with a magnetic margin) fuu hka;%hg we;=,;a lsÍu 
(Punching) u.ska fõ,dj igyka flf¾' ldâm;a iajrEmfha fydard m;%hl wdlD;shla my; rEmh 
u.ska bÈßm;a lr we;'  
 

fydard m;%h 

wxlh ( ku ( 

 meñKSu msgùu meñKSu msgùu meh .Kk 

i÷od       

wÕyrejdod      

nodod       

n%yiam;skaod      

isl=rdod      

fikiqrdod      

bßod       

 
fydard m;%h 
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Clock Card 

No : Name: 

 In Out In Out Hrs 

M      

T      

W      

Th      

F      

S      

Su      

Clock Card 
 

meñKSfï f,aLkh yd fydard m;%h yerekq fldg j¾;udkfha Ndú; jk kùk l%u f,i 
mß.Klhg iïnkaO lr we;s "Swiping ldâm;˜ yd —udmg weÕ,s i,l=Kq˜ (Thumb) l%uh ±laúh 
yel' 
 
ffoksl yd i;sld, m;%sld (Daily and Weekly Time Sheets) 
 

fiajlhd wdh;kh ;=< .; l< ld,h ;=<§ l< jev ms<sn|j igyka lr.ekSu i|yd ld, m;% 
Ndú; flf¾' fuu ld, m;%sld msrùu lrkqfha fiajlhd úiska jk w;r tajdfha ksjerÈ;dj 
iy;sl lrñka Tyqf.a iqmÍCIl úiska o w;aika lrhs' fjk;a jpk j,ska lsjfyd;a fiajlhd 
oji fyda i;sh flfia .; lf<ao hkak ld, m;%sld j, igyka flf¾' idudkHfhka fuh 
meñKSfï jd¾;d iu. iei£u isÿfõ' ^fydard m;%h fyda meñKSfï f,aLkh iu.& ld, m;%hl 
wdo¾Y wdlD;shla my; rEmh u.ska bÈßm;a lr we;' 
 

ld, m;% wdlD;sh ( '''''''''''''''''''''''''''''''''''''' 
fiajl ku ( '''''''''''''''''''''''''''''''''''''' fydardm;a wxlh   ( ''''''''''''''''''''''''''''''''''' 
 fomd¾;fïka;=j   ( ''''''''''''''''''''''''''''''''''' 
Èkh       ( '''''''''''''''''''''''''''''''''''''' i;s wxlh          ( ''''''''''''''''''''''''''''''''''' 
ld¾hh 
wxlh 

wdrïNl 
fõ,dj 

wjika 
fõ,dj 

m%udKh mÍCIl meh f¾gh È.=lsÍu 

 
 
 
 
 

       

    úYaf,aIKh    
    Rcq ………….   
     ………….  ………

…. 
    jl% ………….   
jevuQ,slf.a w;aik   ………….  ………

…. 
Èkh ( ………………………..  tl;=j   ………

…. 

ld, m;%sldj  
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Time sheet No : ………………………… 
Employee Name : …………………………………… Clock code : ………………………….. 
 Dept              :  ………………………….. 
Date               : …………………………………… Week No. : ………………………….. 

Job No. Start Time Finish Time Qty Checker Hrs Rate Extension 
 
 
 
 
 

       

    Analysis    
    Direct ………….   
     ………….  …………. 
    Indirect ………….   

Foreman's Signature    ………….  …………. 

Date : ……………..   Total   …………. 

Time Sheet 
 
ld¾hh msßjeh m;%h (Job Card / Job Sheet) 
 
ta ta fiajlhdg fjk fjku ilia flfrk" ld¾hhka rdYshl f;dr;=re wvx.= jk ld,m;%h 
fuka fkdj" ld¾hh msßjeh m;%h ms<sfh, lrkqfha ta ta ld¾hh i|yd fõ' hï fiajlfhl= hï 
ld¾hhla (Job) bgqlrk úg" Tyq tu ld¾hh fjkqfjka .;lrk ld,h" Tyq úiskau ld¾h 
msßjeh m;%fha igyka l< hq;=h' tkï ld¾hh msßjeh m;%h ;=< fiajlhka lSmfofkl= jqjo 
Tjqkaf.a ld,h igyka l< yel' 
 
ld¾hh wjika jk úg" tu ld¾hh fjkqfjka jehl< ish¨u ld,hka yd Ndú; l< m%udKhka 
igyka fõ' kuq;a m%dfhda.slj" ld¾hh msßjeh m;%sldj ;=< i|yka ld,hka yd meñKSfï jd¾;d 
j, i|yka ld,hka ixikaokh lsÍu wmyiq fõ'  
 
Y%u msßjeh f;dr;=re muKla we;=,;a ld¾hh msßjeh m;%sldjl wdo¾Y wdlD;shla my; rEmh 
u.ska bÈßm;a lr we;'  
 

ld¾hh msßjeh m;%sldj 

wxYh ( '''''''''''''''''''''''''''''''             ld¾hh wxlh   ( ''''''''''''''''''''''''''''''' 

Èkh  ( '''''''''''''''''''''''''''''''             fufyhqï wxlh ( ''''''''''''''''''''''''''''''' 

                                                   wdrïNl fj,dj      ( ''''''''''''''''''''''''''''''' 

bvÈh yels ld,h ( '''''''''''''''''''''''''''''''         wjika l< fj,dj   ( ''''''''''''''''''''''''''''''' 

    ld¾h u; uq¿ ld,h ( ''''''''''''''''''''''''''''''' 

ld¾h úia;rh meh f¾gh msßjeh 

 
 

 
 

  

fiajl wxlh ( ''''''''''''''''''''''''''''''' iy;sl lf<a  ( '''''''''''''''''''''''''''' 
w;aik        ( '''''''''''''''''''''''''''''''   
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ld¾hh msßjeh m;%sldj  
Job Card 

Department : …………………… Job No : …………………… 

Date : …………………… Operation No : …………………… 

 Time started : …………………… 

Time allowance : ………………………… Time finished : …………………… 

  Hrs. on the job : …………………… 

Description of job Hours Rate Cost 

  

 

  

Employee No : ……………………  Certified by : …………………… 

Signature         : ……………………   

Job Card 
 
 
lE,s jev ;=Kavqj (Piece Work Tricket / Operation Card) 
fuh lE,s l%uhg wod< fõ' lE,s l%uhg jegqma f.jk úg hï ksYaÑ; ld,hla ;=<§ fiajlfhl= 
ksmojq lE,s m%udKhka yd m%;sfCIam jq lE,s m%udKhka igyka lr.ekSu i|yd fuu wdlD;sh 
Ndú; flf¾' kuq;a f.ùï lrkqfha ksmojk fyd| ksIamdokhka i|yd muKs' lE,s jev 
;=Kavqjl wdo¾Y wdlD;shla rEmh u.ska bÈßm;a lr we;' 
 

lE,s jev ;=Kavqj 

l%shdlref.a ku     ( ''''''''''''''''''''''''''''''''''' ldKavfha tall     ( ''''''''''''''''''''''''''''''''''' 

fydardm;a wxlh    ( ''''''''''''''''''''''''''''''''''' wdrïNl fj,dj    ( ''''''''''''''''''''''''''''''''''' 

f.ùï i;s wxlh   ( ''''''''''''''''''''''''''''''''''' wjika fj,dj      ( ''''''''''''''''''''''''''''''''''' 

   Èkh                 ( ''''''''''''''''''''''''''''''''''' 

fldgia wxlh  ( ''''''''''''''''''''''''''''''''''' jev wekjqï wxlh ( ''''''''''''''''''''''''''''''''''' 

fufyhqu       ( ''''''''''''''''''''''''''''''''''' úfYaI Wmfoia      ( ''''''''''''''''''''''''''''''''''' 

ksmojq 
m%udKh 

m%;sfCIam l< fyd| 
ksIamdokh 

f¾gh 
^re'& 

jákdlu 
^re'& 

fjk;a lreKq 

 
 
 

     

mÍCIl     ( '''''''''''''''''''''''''''''''''''            Èkh  ( ''''''''''''''''''''''''''''''''''' 
jev uQ,sl  ( '''''''''''''''''''''''''''''''''''  
igyk ( l%udkql+,j w;aika l< ldâm;la fkdue;sj f.ùu isÿ fkdfõ' 
 
lE,s jev ;=Kavqj 
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Operation Card 

Operator's Name : ……………………… Total Batch Quantity : ……………………… 

Clock No             : ……………………… Start Time             : ……………………… 

Pay week No             : ……………………… Stop Time             : ……………………… 

   Date                         : ……………………… 

Part No      : Work order No             : ……………………… 

Operatio  : Special instructions  : ……………………… 

Quantity 
Produced 

No. Rejected Good 
Production 

Rate Value 
(Rs.) 

Remarks 

   
 

   

Inspector : Operative: 
Foreman : Date   : 

NOTE: PRODUCTION CAN NOT BE CLAIMED WITHOUT A PROPERLY SIGNED CARD. 

Operation Card / Piece Work Ticket 
 
 
wl%Sh ld, m;%sld (Idle Time Records) 
wuqøjH ,efnkf;la n,disàug isÿùu" hka;% l%shdúrys; ùu" Wmfoia ,efnk;=re n,d isàug 
isÿùu" úÿ,sh wekysàu jeks fya;= ksid fiajlhkag kslrefka isàug isÿfõ' fujeks oE 
fiajlhkaf.a fodaIhka fkdjk ksid fuu ks¾ld,h fjkqfjka Tjqkag f.ùu l< hq;=h' tkï" 
ks¾ld,h $ wl%Sh ld,h hkq wdh;khg tla;rd msßjehls' 
 

fuu wl%Sh ld,h jd¾;d lr.ekSu i|yd Ndú; lrk wdlD;sh jkafka wl%Sh ld, m;%sldjhs' 
jev iqmÍCIljrfhl= úiska ksIamdokh k;r jq fj,dj" fya;=j yd ld,h igyka lrkq ,efí'  
 

fuu wl%Sh ld, m;%sldjl wdo¾Y wdlD;shla my; rEmh u.ska bÈßm;a lr we;' 
 
 

wl%Sh ld, m;%sldj 

fiajlhdf.a ku ( ''''''''''''''''''''''''''''''''''''''''''''' Èkh  ( '''''''''''''''''''''''''' 

ld, m;% wxlh  ( ''''''''''''''''''''''''''''''''''''''''''''' wxYh ( '''''''''''''''''''''''''' 

fya;=j ld,h uq¿ meh 

.Kk 

mehlg 

f¾gh 

uq¿ msßjeh 

^re'& isg olajd 

 

 

     

      

fiajlhdf.a w;aik ( ''''''''''''''''''''''''''''''''''' 

jev uQ,sl w;aik   ( ''''''''''''''''''''''''''''''''''' 

msßjeh ks<OdÍ      ( ''''''''''''''''''''''''''''''''''' 

 
wlS%h ld, m;%sldj  
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Idle Time Card 

Employee's Name : Date : 

Time Sheet No : Department : 

Reason Time Total  

Hrs. 

Rate per  

Hr. 

Total Cost 

(Rs.) From To 

      

 

      

Signature of Employee : ……………………… 

Foreman's signature : ……………………… 

Cost officer              : ……………………… 

 
Idle time card 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


